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This article, as our title indicates, aimed to introduce the Electronic Records
Management and Metadata Description, by the ICA Committee on Electronic records. Since
1993, Committee is to undertake study and research, concerning the creation and archival
processing of electronic records, and in April 1997, the result was published. The Committee
declare following concept of “records”, “A records is recorded information produced or
received in the initiation, conduct or completion of an institutional or industrial activity and
that comprises eontent, context and structure sufficient to provide evidence of the activity
regardless of the form or medium.” And the distinctive of electronic records is that content is
recorded on a medium and in symbols (binary digits) that needs a computer or similar
technology to read and understand. So We accept that concept above mentioned.
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